Excerpts from the Rules on Doctoral studies

Article 22
(Requirements prior to the dissertation defence)

Before the dissertation defence, the student is required to:
o  Fulfil all obligations of the study program
e Publicly present the results of research work on the dissertation to the committee for the
assessment of doctoral thesis (at the second doctoral seminar)
e Write an original scientific contribution (first authorship), which must be published (or
accepted for publication) in an internationally recognized publication as follows:
- ascientific article in the journal indexed in A&HCI, SSCI, SCI, SCOPUS and ERIH or similar,
acknowledged by the scientific field;
- apeer reviewed scientific monograph.
In the exceptional case where the original scientific contribution has not yet been published but is
demonstrably accepted for publication, it is necessary to provide the text, together with proof of
acceptance.

Article 39
(Dissertation supervisors and co-supervisors)

All habilitated professors in relevant fields of doctoral studies at the Postgraduate School ZRC SAZU
who are active researchers can become dissertation supervisors and co-supervisors.

A habilitated professor from another institution can also become a dissertation supervisor, on
condition that he/she is involved in a study programme provided or co-provided by the Postgraduate
School ZRC SAZU or works at a partner institution (domestic or foreign).

Article 40
(Submission of the doctoral thesis proposal)

Doctoral candidate, who purses Ph.D. title, should submit to the Commission for Doctoral Studies the
proposal for doctoral thesis.

The proposal for the doctoral thesis should consist of the following:

1. Application, where candidate:
e asks for the approval of the topic of the doctoral thesis;
e suggests the scientific area of the doctorate;
e proposes potential supervisor of the thesis (and, if needed, potential co-supervisor);
e submits 3-5 references of the potential supervisor /co-supervisor in the field of the doctoral
thesis in the last 5 years;
e may ask for approval to write the thesis in English language.

2. Curriculum vitae with emphasis on scientific achievements (professional CV);
3. List of already published scientific or other works (bibliography);

4. Thesis proposal in the format as required in Article 41 of the Rules on Doctoral studies.



5. Implementation plan suitable for the thesis proposal where realistic assessment of time-frame of
research and writing of the thesis is provided.

Article 41
(Doctoral thesis proposal)

Doctoral thesis proposal should include:

e title in Slovene and English language;

e Comprehensive literature review as a basis for the scientific relevance of the proposed
research;

e the research question(s) derived from the review of literature or/and thesis/hypothesis;

e clear description and argumentation of the research methodology, research methods and
structure of the thesis;

e argumentation of the original contribution of the thesis to the scientific field;

e short outline of the thesis;

e list of sources, cited in the proposal.

The thesis proposal should have 10 to 15 pages (without sources and outline).

Prior to submission of the thesis proposal to the Commission for Doctoral Studies the proposal needs
to be approved by the potential supervisor(s) as well as Coordinator of the study field.

Candidate needs to submit the proposal in two hard copies as well as the thesis proposal in
electronic format to the Postgraduate Studies Office.

V. SUBMISSION OF DOCTORAL THESIS PROPOSAL
Article 57
(Verification of submission)

Authorised by the Senate, the Doctoral Studies Committee decides whether the candidate’s thesis
submission is complete. The Committee must also assess whether the thesis proposal is appropriate
for further consideration and contains all the elements stated in article 41. If the thesis submission is
in accordance with articles 40 and 41 herein, the Doctoral Studies Committee proposes a committee
for assessment of suitability of the proposed dissertation. This committee should remain unchanged
until the candidate’s defence.

If the doctoral dissertation proposal is not in accordance with articles 40 and 41, the Doctoral
Committee returns the application to the candidate in order to review and/or complete. The thesis
supervisor, possible co-supervisor(s) and the Convenor of the study field should be informed about
this. The candidate may submit a revised or completed thesis submission only once. The Committee
decides on suitability within 30 days of receiving the revised and/or completed proposal. If the
proposal still does not meet all requirements, the thesis proposal is rejected. The thesis supervisor,
possible co-supervisor(s) and the Coordinator of the study field are informed about this. After
rejection, the candidate is allowed to propose a new topic only once more, and only after a minimum
period of 3 months. The Committee decides on the suitability of the topic within 30 days of receiving
the new proposal.



Article 43
(Doctoral dissertation committee)

The Committee for dissertation evaluation consists of three, or in the case of potential co-
supervision, four, members who are professors or research workers in the relevant study field.
Members of the Committee must meet the conditions that apply to supervisors and co-supervisors,
as defined in article 39 herein. At least one member of the Committee shall be external (possibly
from another university or research institution). In the case that the co-supervisor is external, it is
necessary to designate another external member. The Senate appoints one member of the
Committee as a rapporteur. His/her obligation is to coordinate the work of the Committee and write
the final report. Each member of the Committee shall prepare a written opinion on the dissertation
proposal and submit it to the Postgraduate Studies Office at least three working days before the first
doctoral seminar. On the first doctoral seminar the Committee suggests possible improvements of
thesis proposal to the candidate and sets a deadline for the correction. The Committee proposes
suggestions for improvement only once.

The Dissertation Committee is required to prepare a report on the scientific adequacy of the doctoral
dissertation within two months of appointing, this period may be extended for the time determined
for possible corrections or improvements given to the candidate. If the candidate does not meet this
deadline, it is considered that the report is negative.

Article 44
(Presentation of the doctoral dissertation at the first Doctoral Seminar)

At the first Doctoral Seminar, the candidate presents his/her doctoral thesis to the Dissertation
Committee. It is required that all Committee members and the Vice Dean for doctoral studies are
present. The candidate presents his/her thesis submission at a public doctoral seminar, to which
other doctoral candidates, doctoral students, and teaching and research staff of the Faculty are
invited. At the request of the Dissertation Committee, the doctoral seminar can be repeated, which
should be recorded in the record of the doctoral seminar. After successful presentation at the
seminar, the doctoral candidate shall prepare a disposition summary in the range of 3 to maximum 5
pages (excluding bibliography). Summary must be signed by authorized all members of the
Dissertation Committee.

Article 45
(Committee report on the adequacy of the proposed dissertation topic)

In its written report the Committee assesses whether:

e the proposed thesis can be the subject of scientific treatment and whether it can be
reasonably expected to produce an independent and original contribution to the relevant
scientific field

e the proposed disposition contains clearly defined key hypotheses which the candidate plans
to research in the thesis

¢ the method of dissertation is suitable

e the specified title and the scope of dissertation correspond to the presumed contents

* the basic literature the candidate intends to use is included

¢ the submitted thesis is different from the candidate’s final work(s) in previous levels of
education

e the implementation plan is realistic and will enable the candidate to complete his/her
doctoral thesis in due time



The report shall include:

¢ the title of the proposed dissertation in Slovenian and English language with the reference
"suitability of the proposed doctoral thesis"

e apresentation of the disposition and explanation of its scientific relevance

e anidentification and evaluation of the thesis of the dissertation

e a clearly evident viewpoint of Committee members stating that the proposed thesis can be
expected to provide independent and original contribution to the relevant scientific field

e aproposal for the appointment of dissertation supervisor and possible co-supervisor

e asubstantive justification for possible co-supervision

e aproposal to write the thesis in English, if there are justifiable reasons for this

e the date and signatures of all Committee members (the Committee rapporteur must be
noted)

Article 61
(Estimate of thesis proposal)

The Senate of the Postgraduate School ZRC SAZU discusses the Dissertation Committee report.
If the Senate:
a) Confirms the positive assessment, it names the supervisor and possible co-supervisor.

The Senate sends the dissertation proposal with the material to the Committee for Doctoral Studies
at the University of Ljubljana.

The Office of Postgraduate Studies notifies the candidate, the supervisor and possible co-supervisor
about the approval of the positive grade and the naming of the supervisor and possible co-
supervisor.

b) Accepts the negative assessment, it refuses the proposal.

VIl. SUBMISSION, EVALUATION AND DEFENCE OF DOCTORAL DISSERTATION
Article 47
(Confirmation of dissertation proposal and deadline for thesis submission)

The PhD candidate must submit his/her doctoral dissertation within four years after the Senate's
approval.

A candidate who is not able to submit his/her thesis within this period for justifiable reasons may
apply for an extension. The Senate decides on the extension, based on the thesis supervisor's
opinion.

If the candidate does not submit his/her dissertation until the deadline and does not apply for
extension, it counts that the candidate resigned.

Article 48
(Doctoral supervisor and possible co-supervisor's approval before submitting the dissertation for
assessment)

Thesis supervisor and possible co-supervisor are required to maintain regular contact with the
candidate and ensure an appropriate scientific level of dissertation. Before thesis submission, it has
to be approved by them. The approval should be addressed to the Senate.



The candidate can submit his/her thesis even without their approval, but they are required to explain
(in writing) why they disagree with the submission.

Article 49
(Dissertation format)

Doctoral thesis should be written in Slovenian language. Exceptionally, it can be written in English, if
so approved by the Senate. If the thesis is not written in Slovenian language, it should additionally
include a summary in Slovenian language (its length should be adequate to 10% of the total main
thesis text). The summary should be bound together with thesis text.

Both Slovenian and English summary (each 2-4 pages long), as well as a minimum of five key words in
both languages should be attached.

The Faculty is allowed to publish the summary.

The doctoral dissertation must be written in A4 size, bound in canvas or similar material. It should
have about 1800 characters with spaces per page and it is printed both sides.

Postgraduate School ZRC SAZU (in capital letters) should be written in the upper middle section of
the title page, the name and surname of the candidate and the title of dissertation in the middle
section, underneath it the subtitle Doctoral Dissertation and 'Ljubljana, year" on the bottom of the

page.

The first inner page is the same as the cover page, but here the name(s) of the supervisor and
possible co-supervisor, including their professional title(s), should also be written under the
candidate's name.

This page should be written in black ink on white paper and without any images, logos, photos, etc.

After the title page, the dissertation should include:

e Acknowledgements (not an obligatory part of the thesis)

e Declaration of Authorship

e Abstracts in Slovenian and English (each 2-4 pages, single line spacing) and 5 key words in
both languages

¢ Table of Contents

e Introduction

e Main text

e Results

e Bibliography

e Appendices and

o if written in English, a summary in Slovenian language (its length should be adequate to 10%
of the total main thesis text.

Headers and footers should not be used in the thesis.

The dissertation shall not be shorter than 160 pages or longer than 350 pages, excluding appendices
and summaries.



The dissertation must be written and compiled in accordance with the Instructions for editing
scientific and technical texts at the Faculty of Social Sciences. The candidate is responsible for
linguistic accuracy of the dissertation.

Article 50
(Content and form of the dissertation based on original scientific articles)

Doctoral dissertation may include the candidate’s scientific articles that have been published or
accepted for publication (with proof editor's letter that the contribution is accepted for publication).
Original scientific articles must be substantially connected and be the result of work on the doctoral
dissertation.

Article 51
(Contribution of doctoral dissertation to the scientific discipline)

The doctoral dissertation must be an independent and original contribution to the scientific discipline
in which the candidate wishes to obtain a PhD degree.

The dissertation may be an integral part of teamwork, but in this case the candidate’s separate
contribution must be clearly defined.

Article 52
(Assessment procedure of submitted dissertation)

The applicant first submits three spiral bound copies of the dissertation to the Office of Postgraduate
Studies. The Office of Postgraduate Studies verifies that the candidate meets all necessary
requirements. The summary of the doctoral dissertation in e-form should include:

e Basic research results

e Research methodology

e The original contribution to the development of the relevant scientific field.

The summary should be 5-8 pages long. Prior to submission, the candidate must obtain his/her
supervisor’s (and possible supervisor’s) written consent.

Members of the Doctoral Committee are required to review the dissertation and submit written
reports on assessment to the Senate within three months of their appointment. This period may be
extended for the time allowed for possible corrections in the second Doctoral Seminar.

On the basis of the submitted reports, the Senate accepts the dissertation, rejects it or returns it to
the candidate for improvement/revision within given time period.

The Committee then reviews the dissertation again and submits new reports. If the candidate does
not complete his/her dissertation in due time, the dissertation is rejected. The candidate is unable to
re-submit the rejected dissertation.

Article 53
(report on assessment of doctoral dissertation)

Report on assessment must consist of:
e Title in the form of "Assessment of Doctoral Dissertation written by (full name of candidate)
with the title “.......coccvveeenen. "
¢ Analysis of the dissertation structure and the methodology used



¢ Assessment of scientific relevance and of complexity of the submitted dissertation matching
the doctoral level

e Assessment of the originality of the thesis, the validity of argument and compliance with the
thesis dissertation proposal

e Assessment of the stylistic and linguistic level of dissertation

e Final assessment and the conclusion whether it is possible to defend the dissertation

Each Committee member must write a separate report.

The report is usually written in Slovenian. If the dissertation is written in English, the report is also
written in English.

Article 54
(Determination of defence)

If the Senate accepts the dissertation, the candidate must submit 8 (or 9, in case of co-supervision)
bound copies of the dissertation and the electronic version.

The Senate appoints the members of the Doctoral Defence Committee, which are usually the same
as members of the Doctoral Committee. The Dean sets the date of the defence, with consent of the
candidate and Committee members.

The time and location of the defence are public.

The defence should take place within one month of the date on which the Senate accepted the
dissertation.

Article 55
(Defence procedure)

The dissertation is defended in Slovenian language (or another language, if it is written in a foreign
language).

The defence starts with the presentation of the candidate's curriculum vitae, the dissertation title
and field of dissertation. During this, the candidate and the Committee president are standing.

Then the Committee president informs the candidate about the procedure of defence and invites
respondents to submit their reports on the dissertation.

The candidate has the right to present his doctoral dissertation in 30 minutes, and may use various
audio-visual aids. During presentation, he/she can react to any comments written in the reports of

the Committee members who were assessing the dissertation.

After the presentation, the members of the Committee are able to ask questions. Others present at
the defence may ask questions only if so approved by the Committee president.

Questions should be posed in such a manner that the candidate is able to answer them within the
90-minute time limit.

Before answering, the candidate is entitled to a 45-minute preparation.



After the defence, the Committee meets separately to discuss whether the candidate has
successfully defended his/her doctoral dissertation. The decision is made in writing, indicating who
defended the dissertation, the dissertation title, the Committee decision and a short explanation

(up to 30 lines long), the date and time of the defence and the signatures of the committee
members, stating their roles in the Committee. The decision is read to the candidate by the
president. All present are standing. The Committee president writes a record of the defence, which
includes questions raised during the defence and the Committee’s decision on the success of the
defence.

Article 56
(Unsuccessful dissertation defence)

Dissertation defence which was assessed as unsuccessful by the Committee cannot be repeated.

Article 57
(Publishing the text of the doctoral dissertation before and after the defence)

In a case of partial or full publishing of the dissertation, the author must state that the publication is
based on the dissertation defended (year of defence) at the Postgraduate School ZRC SAZU in
Ljubljana.

If a part or the full text of the dissertation is published before the dissertation defence, the author
must state that this is a contribution from the doctoral dissertation of a postgraduate student at the
Postgraduate School ZRC SAZU.



